1999 NEW YORK WING ENCAMPMENT

FORT DRUM, NEW YORK

CADET LOGISTICS STAFF

C/1st Lt. Aaron Selleck, CAP

Cadet Officer In Charge

OPERATING INSTRUCTIONS

Pre Encampment

· Logistics staff will arrive on 8 July 1999 for encampment preparation.

· Activities for Day -2 and Day -1 will include 

-In-processing cadet and senior staff

-Inventory of items and supplies.

-key collection of cadet and CAP vehicles

-Preparation of office space to be used by LGX staff.

-Inventory of furniture (desks Bunks Etc.) in each building so it can be returned to that building at close of encampment.

-go over budget with finance 

-insure each barracks has enough cleaning supplies

· Assist and support Cadet and senior staff with their encampment preparation.

In-Processing Day 0 

· Logistics personnel will participate in in-processing as outlined in Administrative OI.

· Logistics personnel will receive keys from cadets during in-processing. Cadets will be given a receipt, which they will have to show during out-processing to get their keys back.

Operating Instructions – C.A.P. Vehicles

· All C.A.P. Vehicles will be operated and maintained according to CAPR 77-1

· Drivers will conduct an inspection of their vehicles each morning and fill out CAPF 73 and fill it with logistics.

· CAP Vehicles will be signed out with logistics (see attachment 1) 

Operating Instructions Day 1 – End

· Logistics staff will meet daily to discuss any issues or concerns

· Logistics OIC will meet with finance daily to discuss budget issues 

· An Inventory of all items in stock will be taken daily

Attachment 1

Vehicle Sign out







Vehicle ID #
Name
Grade
Time out
Time In



































































































































































































































































1. General items needed-

2. Toilet paper

3. Writing utensils (pens pencils)

4. Paper (copy paper, notebook paper, certificate paper)

5. Duck tape

6. Cleaning supplies

7. Extension cords

8. Labels (mailing, color coded, etc.)

See Attachment 2 for inventory form.
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Quantity















































































